Chemistry LSR Job Responsibilities

· Locate/Obtain all three Binders – 

· IIPP (this binder, including Inspection/Correction records are kept:___________________)
· Standard Operating Procedures (SOP) (with sign-off sheets)

· Training Documentation (for current personnel + archive)

· Record Group Meeting Safety Discussions (document and place in Training Documentation Binder – Minimum: At Least One Lab Safety Discussion per Quarter).
· Coordinate Quarterly Self-Inspection of the Lab (retain in Appendix D of this Binder).
· Attend Quarterly LSR meetings (and others as needed).
· Coordinate lab participation with and response to EH&S and Safety Committee Audits. (records are kept:______________________________________)

· Ensure the correct Personal Protective Equipment (PPE) is available and help others remember to use it.

· Ensure the lab has the necessary SOPs for high hazard chemicals and processes (obtain templates from PBSci Safety Advisor or EH&S, then edit to your specific use; maintain a sign-off sheets for each SOP to document who read them on what date; Refer to coversheet of SOP Binder for further guidance).
· Refer to next page for expanded explanation of LSR responsibilities and to the EH&S Website or PBSci Safety Advisor for further questions or problems.


EH&S Expectations of all LSRs

The LSR should have a sufficient grasp of lab operations to be able to carry out the responsibilities. The LSR will (as applicable) be expected to:

· Serve as the primary safety and compliance contact for Dept., Division and EH&S (all communication will be sent to both the PI and LSR);

· Ensure the Chemical Hygiene Plan (CHP) is available and work is performed in accordance with the plan's specifications;

· Ensure the availability of written Standard Operating Procedures (SOP) for hazardous procedures and particularly hazardous materials;

· Ensure the availability and use of Personal Protective Equipment (PPE);

· Track training and documentation for Lab personnel. EH&S will send notices of available training to the LSRs and assist them in the training necessary for themselves and their lab mates;

· Ensure all engineering controls are working properly prior to use and reporting problems to the PI, Department, Physical Plant as appropriate;

· Coordinate lab self inspections, then document and track corrections and report issues that require assistance to the PI, Dept., the Div. or EH&S;

· Ensure those leaving the lab have disposed of their chemicals and gone through the check-out procedures (this will be the PI's responsibility and the LSR should assist the PI with the particulars, not be an enforcer);

· Track and coordinate hazardous waste collection, labeling, storage and disposal. The LSR may not be the lab's primary or only person responsible for labeling and disposing of waste, but support to the primary waste handler(s). Both the LSR and any other designated waste handlers need to complete the EH&S Hazardous Waste Training;

· Other duties may be necessary to mitigate safety and compliance issues at the discretion of the PI and/or by agreement with the Department, Division or Campus EH&S. 

